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Scheduling Advising Appointments with   
Dr. Novak using 

http://HofstraPsychAdvising.ClickBook.Net

Follow these 3 steps:

1. Click the link for the type of appointment you need

2. Click on dates / times to select the one you want

3. Add comments & sign-in or register for the first time

Ignore the 
sign-in here. 
You will sign 
in after you 

choose a 
time

Seriously 
confused? 
There’s a 

helpful video!

STEP 1

There are 4 types of appointments – click the link that fits 
your situation, and you will see the available dates / times
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After you click the link for your 
appointment type, you will see a 

little calendar with available 
dates in green. Click on different 

dates, and you’ll see the 
available appointment times. 

The calendar shows the current 
month, so click the arrows to 
look at the following month.

These are the available 
appointment times on 

the date you selected on 
the calendar to the right. 
Click a time to make the 

appointment.

* Note: If there aren’t appointments available on Tues-Fri, 
it’s because there’s a holiday or because they’ve been 

booked by other students. This is why it’s super important 
to CANCEL if you can’t make it – another student might 

want your appointment time.

STEP 2

This is where you sign in if you’ve been to 
the site before. If you’ve never made an 

appointment, register on the right.

*Still having trouble? Even after 
you read this entire sheet 

carefully? Send Dr. Novak an 
email: sarah.novak@hofstra.edu

This is the comment 
box where you can 
give me helpful info 
to prepare for your 
appointment, like 
your 700# and the 
type of issue we’re 

meeting about.

STEP 3
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